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Subiect:- Appointment of committees at college level.

Principal, Shree Tuljabhavani Cottege of Engireerin& Tuljapur is hereby ordered that rhe
college academic as well as administrative work will be run in co-ordination with appointed
committees. Temple Trust's prior permission is necessary for making any change in the nature
and working of committees.

The committees are as follows,
1. Admisslon Committee
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1) Prepare clear and well defi ned policies foradmissions.
2) Prepare budget required for admission process before two months and get approved

from Temple Trust through Principal.
3) ln consultation with all HoD's prepare attractive brochures, prospectus and handouts

for wid€r publicity.
4) Get acquainted with all the rules and regulations of admissions as prescribed by Colt

and guide the students seeking admission accordingly.
5) Prepare plan for addressing 12d! standard, diploma students for career counseling

activity.
6) Place advertisement in newspapers regarding admissions as and when permitted by

Director of Technical Education's notifi cations.
7) Give wide publicaty to Temple Trust Scholarsh ip Schemes in entire Maharashtra.
8) Send representatives to admission centers for counseling of the students as and when

requires.
9) Maintain the record of admitted students and forward to T€mple Trust omce through

Principal-
10)Provide bestcounseling tostudentsand parents who comes foradmissions inquiry.
lllCuide admitted students to complete the admission procedure like paying fees, getting

roll numbers, getting hostel ad mission, getting l-card, fulfilling eligibility criteria, getting
time tables and all other formalities with collaboration with Registrar.

12)Efforts taken byAdmission Committee should conv€rt into admissions counts.

> Procedure:-
1) Th€ secretary of the committee shall prepare provisional agenda for meeting with the

consultation of the h€ad ofcommittee and other members.
2) It shall be circulat€d to all members ofthe committee two da,6 before meeting.
3) All the decisions should be taken on the basis of maiority.
4) After the meeting the committee shall prepare minutes of meeting with

recommendationanddecisionandsubmittoTempleTrustthrough Principal.
s) Committe€ d€cisions shall be communicated hequentlyto temple trustmanag€menL

)" Committee Mcmbers:-

otr

RemarkSr. No. Desiqnation
1 Head ofCommittee Prof P.A.Hangargekar

2 Secretary Prot P.T.Survawanshi

3

4 Member Proi D.V.Shinde

5 Member Prof. V. V. Patange

Mcmber Prot l.M. Shaikh6

7 Prof. V.N.Bhokare \l

site: www.tuliabhavanimandir.org r E,mait : shrjiutjabhavanit€mpl€@gmait.com

-- ISO 9001 :2008 D:

Pro[Dr. D. D. Khumane
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> Tetrure:-

, 
The.tenure of rhe members is offive years. Ifanyvacancy occurs due to uncertain reasons,

should be filled within two week with priorpermission ofTempleTnjst ManagemenL

> Frequency of Meeting :.
Th€ committ€€ shall meeteverymonth and such other timesas maybe r€quires.

2. Academic developmetrt committee

Sr. No. Designation Name OfFaculty Remark
1 Head ofCommittee
2 Prof J.M. Shaikh

,ru

dv7

> Furctions :.
1) Review ofteaching and lea ming activities.
2) Tracking the progress of the implementation of the new academic initiatives.
3) Prepare studends academic progress, review and contingency plan to meet the

requirements of specified performance,
4) Prepare plan for students attendance, monitoring and review. By considerina thesepoints committee should take decision about sanctioning the te; of stude;B and

subrnit repon to th€ principal.
5) The Principaland HOD,S will be held responsible ifthey grant term to students whose

attendance is l€ss t}lan 75% in spite ofcommittees rep;ri
6) Preparation and implementation of academic calendar as per university academic

calendar.
7) Workon_institutional e-leaming and making necessary anangements.
8) ::bmit the detaits of lectures and practicai of each ieachinl faculty to Discipline and

Monitoring Committee,

> Procedurc i
1) H€ad of Committee shall prepare the meetingagenda.
2) Theagenda should becirculated tothe memberi in advance.
3) Th€ miDutes oftle meeting should be nnalized by the committee and submit it to the

Principal.
4) Committee's decisions shall be communicated frequently to Ternple Trust management

> Commlttee MeDbersr

1. Maintain and monitor the discipline among staff i.e. teaching staff, non_teaching sraft,
peon, security guards, housekeeping stall and students.

2. Submtt the reporr ol alloned work-load and irs implcmentation toTemple Trusr omce.3. Submit the report of l€crures conducted by each s;ff member at the e,ia .i 
""",f, 

rn""tf,
to the Temple Trust omce.

4. Submit resulr of every semes rer to Tem ple Tru st office.
5. Submir rhe anendance report of studen ts to TempleTrusr of6(e monthly.6 Submit report to Princrpatregrrdingany wrinen complainrs.
7. Monitor reguiarly CCTV foorage of colege and host€l;ampus, ifany objectionable thinBs

hnd then report it to the Prin.ipal.
8. It committee finds irregutariries regarding findncrdt, admrn,srrative and discipjrnary

matters, then committee shoutd submit the confidendal report to Tempte Trusi offic€
immediately.

9. Committee decisions shallbe communicated frequentlyto temple tru st manag€menr.

> Tenure r
_-, The tenure ofthe members is of fiveyears.lfany vacancy occurs due to uncertain reasons,
rrsnouro De ttlled witiin two week with prior permission ofTemple Trust ManagemenL> trequencyof Meeting:-

The commiBee shall meet every week

3) Discipline and monitoriDg ComDittee

> Futrction :.

ProI S.S. Surwase



> Tenure:_' '""-'it'" t"no." or the members is ol five vears' lt anv vacancv o'tu" d.'::: ll-'"I"''
**"*.-lt"ftorfabefilledwithintwowe;kswrthpriorpermissiono[Templel'rust
ManagemenL

> Freouencv of Meeting r- 
ii"1"..'iti"" 

"rt"rr 
.""etwrce per month and as Per the requirements'

4) AICTE Committee

> Functions t'' f i"oiiid*..,n"e head should taketheapprovdl fromTempleTrustoffice

urnr*"a"nt fot 
"*r"ntion 

otdpProval submission fees

;i';'ffi';#,;;;;;"rJ 
""ii*' 

"rr '"q'i'"a 
inrormation rrom au departments and

Committee Members:'

Sr. No. Designation Name ofFacultY Remark

7 Head ofCommittee Prol S.S.Mane

2 Secreatry Frot s.N.Caikwad

3 Member irot A.S.Hangargekar

Sr. No. tiont) Name Of

1 Head of Comminee Prot M-N. Karani

I ProfG.P. Overikar

3 Proi M.KNara

Member Prot S.E.llaja.e

5 Prof. S.C.Wadane

office.
-lt i't'it comn1,n"e.touid subm't online report lor extension of approval within the

stinulated time oeriod.
nl altiil....i"J" .r,"utrl make comPti'nce lor anv sho(comings'

;i ;,Iil:i;; ;;;;;oi 
"*t"n.ion 

or upp'ou"t t; AIcrE Resionar ornce & one copv to

' Drrestor ofTechnical Education regional omce

6l ilLiE";;;;;; ;JJ uke 
'"g-ulur '"vle* 

of AIcrE website and communicdte to

the Principat and respective departments'

,) ;i;il;;;ii;";;llbe herdiesponsible ror anv miss communicarion with ArcrE'

Procedure :-' ii'ilii"i i"ro..,,i." from various Departments and office'

;i ;;';;il;il..;; ,;r"'.'ii"^ 
"na 

b'+"* "nension 
ot approvar rePort

il 6-uirin ir," 
"pp."irrrorvdrious 

activines Irom TemPleTrust managemenl

li sulmir a hard copv to the reSional olhcet 
unicared trequenrly to Temple Trusr

5i Committee decisions shall be com

managemenL

Committee Members:_

Tenure I 
/ears lr any vdcancy o(rurs due to unceJtrin

The tenure of the members is ot nve l
."*"*,"i,.i"rfa s" 6lled withrn lwo weeks wilh prior permission of Templc lrusr

Management
> Freouency ofMeeting I' il:",l..i;l..; ilii;'"et once in 2 monrh< dnd as per the requirements'

St



5) Cultural and Sociat Activity Committee:.

> Functions:-
1l Comm,ttee head should rak€ the approval of Temple Trust management for the

budBetary requirements ofvarious cultural, social activities and annual social gathering.
2) Plan and organizevariouscultural andsocial activities forstude nts at college level3) Encoura8e and promote students to participate at university and state level events.

)""{

4) Conduct the annualso.
s) Plan social and cultural
6l Submit the detailed ex

everyactiv,ty.

ialgathering as per academic calendarwith proper planning.
the university schedule

penditure report to rhe P ncipal and Temple Trus6 Office afler

Sr. No. Designation Name Of Facul Remark
1 Head ofCommittee Prol V.S. cangane

2 [4ember Prof S.S. Kale

3 Prof Mrs. A.H. Deshmukh

Sr. No. Designation Name OfFaculty Rcmark
I Ilead ofCommittee Prot N.R. Chavan

2 Member Prot s.E. Hajare

1) Head of committee shall conduct meering with members and decide th€ venue, chief
_ guesr, and the required bud8er to conduct everyacriviry.
2) Commrttee decisions shall be communicated frequently to Temple Trust managemenr.

> Commlttee Members r

> Tenur€:-
The tenure ofthe members is of five years. If any vacancy occurs due to uncertain

reasons, ir shoutd be filed within two weeks with piior permission .f rempie i*"t
ManagemenL

> Frequenry ofMeeting:-
Thecommittee shall meeteverymonth and as perthe rcquirements.

6) Stude[t Feedback Commi$e€
> Futrction l

1) Prepare feedback form as per universiry standards and get it approved from Academic
Coordinator and the principal.

2) Take online feedback from students.
3) ltis necessary to take feedbacktlvicea semesrer.

a) One month a fter start of semester,
b) At the end ofsemester.

4) Submit staff wise feedback d€taits to rhe principal and discipline & monitonng
commiftee wirhin seven days.

5) only students with 75yo or more than 75% attendance, are eligible for submitting
feedback form atthe end ofsemester.

1) Committee head shoutd prepare fcedbackform.
2) Commrttee head should decrde dcprrrmenr.wise schedute offecdbactc
3) Ensure that, feedback should be submitt€d by students having artendance more than

75% ar the end ofsemester.
4) Submi( dndllzed leedback to rhe pflncjpatand Discipline and l\4oniroring comminee.s, Committee dectston shall be commun,cated trequently to temple trusr In-anog"menr.

> Committee Members:-

;- TeDUre !
The renure ofthe members is offive years. Ifany vacancy occurs due to uncerrain

reasons, ilshould be filled within two weeks with prior permission offempf" f.""t frl"r"g"*""t.

$,,/



> FrequencyofMeeting:-
The committee shall meet every month and as per the requirements'

7) University Correspondence Committee
> Function:-

1) Committee should take car€ of every co rrespondence from universities-

2i Committee should inform on prior basis to Prrncrple ofice and respectrve departm€nts

about University correspond;nce like various universrty circulars' exam rime tabtes'

University Local lnquiry Committee visits etc.

:l i.*.itt,i" shall be heid responsible for non'tulfillment of university corr€spondence

and any lapses.
> Procedure r

ii iom.ittee stroufa take daily review ofuniversities correspondence on authentic E'mail

and universitY websites.
2) Committee d;cisions shallbe communicated frequentlyto temple trust management'

> Tenure:-
The tenure of the members is of five years' If any va€ancy occurs due Lo uncertarn

reasons, it should be nlled within two weel's wrth prror permission of Temple 'l'rust

ManagemenL
> Frequencyof Meeting:_

rh e co mminee shall meeteveryweekand as perthe requirements'

8) Fund Raising and EnEepreneurship Developm€nt committee

> functions:_
1)searchtheareaswheretherejsascoperorfundraisinginvariousgovernments,privale

;nd commercial sector for generating revenue throu8h consultancy

2) Prepare proposals tor seeking tunds from AICTE'

;i ;;;il;; lh";*".,v or tools machines, equipment manpower' elisibilitv cnteria
' 

aniyearlybudget required as per Government circulation'

4) ;;;,,'; ;'1;d;""Jrship de;elopmen! prosram bv invitins various expertise from

industries and district entrepreneu ' 
cell'

O ;;"..;';;;; l; ;;.".",i ,n'""er' consultancies' materials testin& and audits as

well as from AICTE grants.

O i'*pr." pt"t".t prJposals for geaing funds from various tunding agencies like DST'

CISRet€.

> Procedure :_- 
il ,.Jrr* ,n" o".n Plan every vear tor lund raising & entrepreneurship development-

zi bti'ri"ir'" "pp.o"rr 
ror varrous activrtres lrom TempleTlus( manag€menl 

.

;i ;il;;;;"iil"'.;lr;sress reports ofrund raisins & entrepreneurship developmenr'

;i ;;;;;;;;;;;;;i il-';sh visiis dnd identitv bonrenecks and take remedidr rctions'

i{ ;;;;. ;,x: of colles; should be eiven for social and cultural activities on rent lor
'' ;llil;;;;;;; fi" propo"'r 

'nl'rr 
u" to r"mpre rrust throush th€ Principar'

ol t"-.-i'*t a".iri".,halt be iommunicated frequently to Temple Trust management.

> Committee Members:-

Sr. No, Desiqnation Name O[[aculty Remark

1 Head ofCommittee

Member Prof. P.R. Cade

> Committee Members l

sr. No. Dcs Name OfFaculty Remark

1 Head ofCommittee Dr.D.D.Khumane

2 Membcr l'rof.R.H.Adckar

3 Membcr Proi V.B-Pansare

Member Prof. D.C.Poul

Proi V.V. Patange

Q\-v



> Tenure:-
The tenure ofthe members is of five years, If any vacanry occurs due to u

reasons, it should be f:lled within two weeks with prior permission of Temple Trust
ManagemenL

> F.equency of Meeting :-
The committ€eshall meettwiceper month and as per requirements.

9) Social Media Committee
> Function:-

1) Committee shall publish college information related to social adivities, technical events,
and sports €vents throughvarious social media pladorms.

2) Committee should coordinate with Admission cell, Training & placement cell and
Entrepreneurship Development Celland give wide publicity about the overall success of
respective cells.

3) Commiftee shall coordinate with all departments and committees to collect information
about technical, non-technical, cultural, sports, social activitaes organized in the college
and broadcast these activities throu8h social media platforms like lvhaLsapp, Facebook
Facebook Page, Instagarm, Twitter and Telegram.

4) Committee shall take care ofunauthertic publications.
5) Committee decision shall be communicated frequendy to Temple Trust managemenl

> Committee Members :-

Sr. No. D€siqnation Name OfFaculty
1 I{ead ofCommittee Prol S.S- Mane

2 Member Proi S.S (ale

3 Member Mr. Govind
Khurud

> Tenure:-
The fenure of the members is of five years. Ifany vacancy occurs due to uncertatn

reasons, it should be filled within two week with prior permission of Temple Trust
ManagemenL

> Frequency of Meeting r
Thecommitteeshall meetev€ryweekand as pertherequiremenls.

10) University Local lnquirycommittee (LIC)
> Functions r

1) LIC committee head should take the approval from Temple Trust for university LIC
report submission fees.

2) LIC committee should collect required information from all departments and omce.
3) LIC committee head should submit all required documents lor afflliation from university

within stipulated time period.
4) At the time of university LIC visit ensure (hat all details should be produced in tront of

u niversity committee.
5) Submithard copyofreporrto un iversity wilhin sripulated time period.

> Procedure:-
1) Collect information from various departments and office.
2) Compil€ information and obtain rhe approval for various activities from Temple Trust

management.
3) Submithard copy to the un iversity within stipulared time period_
4) Committee decision shall becommunicated frequentlyro Temple Trust management.

> Committee Memtlers I

Sr. No. Designation

Head oiCommitte.

Name Of
Faculty

1 Prot D.Nl. oalwe
2 Member ProfS.D.Sagare

Y



> Tenure :.
The tenure of the members is of five years' lI any vacancy occurs due ro uncertain

reasons. it should be filled within two we;ks wlth prior permissron of Temple T'ust

ManagemenL
> FrequencYofMeetins:_

ifr"'.o.rii*"" shall-meet after every 2 months six me€tings per year and also per

requirements.

11) Fee Regulation Authority Committee (FRA)

> Functron:-' 
ii'i?,irin"u r,""a thould collect audit rePort [rom 

'ccounts 
sectron otf9!9:-"]f."

2i Committee head should collect required documents liom respective departments'

;i ;;;il;; ;;,iJ;bmit online report in presence of tre Principal and t"ke post

payment a Pprova I of FRA fees lrom TemPle Trust management'

4) bubmit hard copy ot report to FRA olfice'

> Procedure:_' 'ii 
cotte.t ana .ompile informafion trom various Departments and omce'

2i Take approval ol Temple Trust atter onLne lee submission'

:li Obtain the approval tor various activities [rom TempleTrusr managemenL

+i ir-i.li r,".a'..pv . r.t'e FRA omce withrn stipuldted time period 
-ij i"..i ,"" a*11*.hal be communicared frequently to Temple Trust management

> Committee Membcrs:'

3 .lvlember Proi S.LBurange

4 Member Prot S-E.Ekdante

5 Proi RM.Kame

Sr. No Designation Name Of
Faculty

1 Head ofCommittee Prot V.D.Dhanke

2

3 Member Proi N.B.Raut\
v

> Tedure :."t__'itr" ,"nu." or the members is of five years. lt any vacanry occurs d-ue to uncertain

*"*".,'li th;;ld be filled witlin rwo weeks wittr piior permission of Temple Trust

ManagemenL
> FrequencY o[Meeting I' The commrnee-shall meet once in 6 month and as per the requirements

12) Training and PlacementOfiice Cell

'.f]1t;1:"": ;*r.pment process includes selr-awareness' career 
'-explorarion 

and job

ir"."iii,i',i. i, i.a"' i. i"iri," ti'i' p'"**' *" i'"inins and placement omce shall perform the

following activities.

r1 Arranpe industrial/prolessional tours tor finalyear and pre finat yedr students

ii i"iJri." ro. t i+"i.tudies in India and Ahroad'

:i Arranee campus drrves tor placemenL

ii ei.rri".*r."rt ptrcement flor finalyear students'

si Arranee alumina meetonce in a year'

ii ii," iijt.i"i t--r;;"nt c"lt willhost ar t"ast one care€r rair everyvearto encourase all

sludents and alumni to improve interartion'

zt,qriange "ffeairevorth 
entrepreneurshipeducation program'

8i nrrange language skill development program
qi a.."rE" *i "[rr" 

program, aptitude test' grouP discussion' mock interview sesslons

" il"* ii *.ri" "-.",r rn;use of 

'orrect 

grammar in e-mail etc'

> Procedure:-' 
rl i.J"r-* tt*".ti"nplan forthecurrentvearTPoadivitics
;i bil;; ";;;;,;L;rrous 

actrvrties rrom remprerrust manasement'

Q\-s>
Rcmark



3) Obtain halfyearly progress reports ofTraining and Placement activities
4) Committee decision shall be communicated frequendyto temple trust managemenL

> Committee Members:-

Sr. No. Designation Name Of Faculty Remark
1 Head of Committcc Prol P.A Hanserqekar
2

3 Prof. S. E. Ekdante
4 Member Prot D.V. Shinde
5 Member Proi C.M. Mote
6 Member Prol V.N. Bhokare

The tenure of the members is of five years lf any vacancy occurs due to uncertain

reasons, it should be filled within two weeks with prior permission of Temple Trust
ManagemenL

> Frequency ofMeeting r
The committee shall meettwice per montl and as per necessiti€s.

13)Tul-Tech Event committee
> Functiotrs:-

l) organize event every year.
2) Formation ofvarious subcommittees lo conduct sub_events.

3) Pr€pare budget in coordination with various subcommittees and get it approved from
Temple Trust Managemenl

4) Give wide publicityto the eventthrough printas wellas socialmedia
5) Finalize list olexperts & judges to conduct events.
6) Submit the total expenditure ro the Principal within oneweek.

> Procedure:-
1) Committee head should make schedules of events, subcommittees and prepare the

budget and sanction it from TempleTrust Management through the Principal.
2) Submitthe expenditure reportto the Principal.
3) Committee decisions shallbe communicated frequently to Temple Trust manageme nt.

> Committec Members :.

Sr. No Desiqnation Narne OfFaculty
1 Head of Committee Proi. S.B. Akhade
2 Prof. V.M. Mhalgi

> Tenure :.
The tenur€ ofthe members is of five years. lf any vacancy occurc due to uncertain

reasons, it should be filled within two weeks with prior permission of Temple Trust
ManagemenL

> Frequencyof Meeting:-
The committee shallmeetevery month and as p€r the requirements.

13) Cymkhana and Natio[al Service Sch€me (NSS) Committee:

1) Committee head should take prior-sanction ofyearly budget for sports material and
NSS activities from TempleTrust management

2) Committee should issue sports Material to th€ students and keep record and control
over the sports day to day acr,vities.

3) Committee shall display the schedule of sport events time to time organized by
university, state and national level, encourage and promote students to participate
in various events.

4) Comrnitt€e shall select the participants for int€r colleges and state level
tournaments.

5) Planning ofsports week beFore annual social gathering in coordination with cultural
and social committee.

::l f .
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6) Committee should co nduct all sports activitiesas perschedule.
7) Committee shall plan & conduct prize distribution for runners and winners from

sports week
8) Committ€e should plan and implement th€ various NSS activities in coordination

with the Principal.
Procedure r

1) Plan the yearly sport activity and get the budget sanctioned for adivity and sport
maLerial.

2) Committee shall form the subcommittees for conducting of sports during sports
week before annual social gathering,

3) Committee shall select winners and runners,
4) Committee shall conductprize distribution progam.
5) Committee shall submit total expenditure of sports and NSS activities to the

Pfincipal within one week
6) Committee decisions shall be communicated frequently to Temple Trust

managemenL

> Committee Members:-

Sr. No. Designation Name Of Faculty Remark
1 Head ofCommittee Prof. S.N. Doijode

2 I{ember Prof. S.D. Sagare

3 Member Prof. R.M. Kame

Member Prot P.M. Surar

> Tenure t
The tenure of the members is of five years. lf any vacancy occurs due to uncertain

reasons, it should be filled within two weeks with prior permission of Templ€ Trust
ManagemenL

> FrequencyofMeeting:_
Thecommittee shall meeteverymonth and as per the requirements.

Sr. No. Designation Name Of Faculty Remark

1 Head ofCommittee Prot D.J. waghmare

Member Proi G.M. Mote

14) websitedevelopmentCommittee:
> Functions:-

1) The website committee shall communicat€ with all departments, office and various

committees for keeping the information up+o_date on website and will communicate

deadlines for editing.
2) The website committee shall updat€ time'to_time information r€ceived from

departments committees
3) Th€ website committee shall do thechanges in websitewhenever necessary'

. 4) Website committee shall upload thedocuments requared for e-tendering process'

5) The website committee shatl review the website for broken links, incorrect
jnformation and further editing.

6l Committe€ head should present budget required lor website updation and necessary

workto Temple Trust office through the Principal'

1) Communicate with all departments for data collection and update website within

stipulated time period.
2) Take continue reviewofwebsite for its updation.

3i Committee decisionshall be communicated frequendyto temple trust managemenl

> Committee Mcmbers:_

AVP

2
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Tetrure:. \:-\

The tenure of the members is of live years. lf any vacancy occurs due to uncertain \e
reasons, it should be fitled within two weeks with prior permission of Temple Trus

ManagemenL

> trequenry of Meeting l
The committee shall meet every week and as per the requirem€nts.

16) Civil Repair& Maintenance WorkCommittee

> 0urlclions r
1) Committee head should get the required budget sanctioned foom Temple Trust

management through the Principal.
2) Prepare planestimates and drawinSs ofmaintenance and repairwork
3) Supervis€ the €onstruction and maintenance work regularly.
4) Maintarn rnfrastructure ingood conditrorl
5) Give suggestions regarding improvement of existing infrastructure and convey the

same to higher authorities.
6) Committee should maintain coordination with TempleTrusCs civilengineers.
7) Cive suggestions for water conservabon and find out the possibilities of th€

implementation ofrain wat€r harvesting system in aampus.

> Procedure:-
1) Prepare the action plan for th€ curr€nt activities.
2) Cetapproval ofthese activities from TempleTrust.
3) Prepare monthly progress reports ofall activities.
4) Monitor progress through visits, Idenhfy bottlen€cks and take remedial actions.
s) Committee decisions shall be communicated frequentlyto temple trust management.

> Committee Members:-

Sr, No. Designation Name OfFaculty Remark
1 Hcad ofCommittee Prof C.B. Pa€hkawade
2 Prot S.C.Wadane
3 Member Prot N.B.Raut

> Tenure:-
The tenure of the members is of nve years. If any vacancy occurs due to unceltarn

reasons, it should be filled within two weeks with prior permission of Temple Trust
Management.

> Frequ€ncy ofMeeting l
The committee shall meetat leastonce in a month and as p€rnecessity

17) Electric Maintenance Committee
> Function l

1) Ensure operation and maintenance o ift in campus.
2) Purchase, installation and maintenance of various equipments e.g. Air Conditioners,

Water Coolers, UPS systems, Exhaust fans, RO systems etc. in all sections and
departments of institute,

3) Maintain proper record ofstore, diesel,load demand, consumption etc.
a) Monitoring and inspection ofall electrical works executed by MSEB in the institute
5) MainLenance iobs in rhe hos(elareas.
6) Maintenance olstreet lighting in all campusr academic, residential and hostels.
7) Operation and mainteDance of diesel gen€raror ser in college campus and maintaining

adequateslock oldiesel-
8) Lookafter anycomplaints regardinB meter reading, dispatch and recovery ofelectriciry

charges from residential quarters.
or Marntenrn.e orwarer supply motors
10) Purchase, insrallation and maintenance oF fire-fighting equipment (fire

extinguishers) in the campus.
1 1) Com m issionint of Lift fo r perso n wth disabilities.
12) IiiDd out measures lor maximum use ofsolar energy and energy conservation.

Y



13) Regularly suggest power saving measures like replacement ofold fixtures with LED
and lowwattage electrical a ppliances etc.

14) Purchase of batteries/ UPS €ither by new purchase/ buyback for institute as
suitable with prior permission ofTemple Eust through Principal.

1 5) Maintenance of safety equipment and other safety m€asures.
Procedure :-
1) Prepare budget for electrical maintenance and get it sanctioned from Temple Trust

management.
2) Superuise campus regularlyand checkrequired maintenance.
3) Report the Principal after completion of maintenance work.
4) Committee decisions shallb€ communicated frequendyto temple trust managemenL

> Committee Members:-

Sr. No Designation Name OfFaculty Remark
1 Head ofCommittee Prof. C.c. btwate

2 Member Prof S.L Burange

3 Member Mr. V.B. Bhosale

1a ) College and Hostel campus cleaning committee
> Function :.

1) Suggest various measures to keep campus n€at and clean.
2) Prepare budget for cleaning activities and required materials.
3) Maintain cleanliness and hygiene in all departments, hostel and college campus.
4) Conduct programs in collaboration with Temple Trust housekeeping staff whenever

5) organiz€ cleanliness programs in collegeand hostel campus.
5) Ensure prop€r waste management in college and hostel campus.
7) Ensure pure drinkingwater forstaffand students.

> Procedure:-
1l Prepare budget for cleaning activities and requir€d malerials.
2) Get the budget sanctioned from Temple Trust office through the Principal
3) Supervise campus regularly and check required cleanliness and hygiene

4) Regular cleaning of deparlments to maintain hygiene with disinfectants.

5) Report to the Principalafter completion of cam pus cleaning work
6) Committee decisions shall be communicated lrequently to TemPle Trust management'

> Coinmittee Members:-

Sr.
No.

Designation Name Oflaculty

1 Head ofCommittee

2 Prot P.R. Cade

3 Member Mr. V.B. Bhosale

> Tenure !
The tenure of the members is of five years. If any vacancy occurs due to uncertain

reasons, it should be filled within tlvo weeks with prior permission of Temple Trust
Managem€nt

> FrequencyofMeeting:-
The committee shall meet every week a nd as per the requirements,

> Tenure:'
The tenure oftle members is offive years lf any vacancy occurs dueto uncertain reasons'

it should b€ filled within tlvo weel's with prior permission ofTempleTrust ManagemenL

> trequencyofMeeting:_
The committee shall meet every week and as per the requirements'

Remark

Pror. s.D. Bhosale 
I
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19 )Coltegeand Hostel campus tree plantation and conservation committee
> Function :.

1) Recommendation for plantation in college and hoslel campus on prio.ity basis.

2) Preparebudget for tree plantation and cons€rvation in collegeand hostet.

3) Mak€ necessarywater su pply arangement for planted tree.
4) Ensure that Cardner should take care ofsurvival ofplantation.
s) Collect photograph ofplants atthe time ofplantation and after regular interval.
6) Prepare green Audit ReporL

1) Prepare budget for plantation in college and hostel campus.
2) Cetthe budget sanctioned from Temple Trust office through the Principal.
3) Supervise campus plantation regularly and take care oftrees
4) Ensure regularwat€r supply fortrees.
5) Commifte€ decisions shall be communicated arequently to Temple Trust management

> Committee Members r

Sr. No. Desienation Name OfFaculty Remark
1 Head ofCommittee Prof. S.E. Ekdante

2 Member Mr. V.B. Bhosale

3 Mr. S.P. Kalekar

Member Mr. A. D. Dongare

20) Purchase Management Committee

> Functions r
1) IdentiS,areas otherthan buildingswhere regular maintenance activities are needed [e.

& computers, Xerox machines etc.) and finalize the annual maintenance conrracts with
prior intimation to Temple Trus!

2) Prepare guidelines for procurem€nt of materials, equipment and items for the
Institution.

3) Prepare approv€d vendors list for items, which are of general use and ensure the
procurement ofsuch items Fom approv€d vendors.

4) Coordinate ell the purchases of various departments and ensure the procurement of
r€quired items as per schedule.

5) Scrutinize requisitions for equipment of various d€partments and decide upon rhe
necessity of purchasing the equipment keeping in view rhe possibility of its in-house
manufacture in the institute and t}le requirements specified by the Covernment,
Universityand AICTE etc.

6) Make arrangements to call and scrutinize e'tenders/quotations for items of purchase
and contracts costing beyond the value sp€cified by Temple Trust omce.

7) Carryout discussions and negotiations with suppliers and procure the best quality
items with competitive price.

8) Review the proposals passed and get the feedback of the proposals kept pending by the
respective Departments and forward the same to Te mple Trust through the Principal.

9) Invite quotations for items, which are €entrally processed like Xerox papers, computer
stationary, chalkboxes, white board and its marker pen, studenfs journal materialetc.
wellwithintimeandarrangetheirprocurementafternegotiations.

10) Make arrangements for orders, inspection and acceptance / rejection of the received

11) Consider and scrutinize the reports and inspect the irems /equipments for writing off
121 Take action on matters incidenral or conducive to thc atrainment of the ob,ects ofthe
l3llnstitute by appointingcommittees, experts, consulrants, if necessary.

> Tenure :.
The tenure of the members is of five years. If any vacancy occurs due to uncertain

reasons, it should be fflled within tlvo weeks with prior permission of Temple Trust
Management

> Frequetrcy of M€eting r-
The committee shall meeteveryweek and as per the requir€ments.

frl
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1) Vice-Principal shall prepare agenda for meetin&
2) Collect the requirements lrom all departments.
3) Verify that the requirements are within the sanctioned budget and gel lhe sanction

for the proposals from Head/Principal, Purchase Committee.
4) Communicate the decision ofthe commiftee to concerned departmenl
5) Call and scrutinize tenders / quotations for items of purchase, with the help of

department
6) Carryout discussions and negotiations with suppli€rs and procure the best quality

items with competitive price.
7J Make arrangements for sending the purchase order, inspection and acceptance /

reiection ofthe equipment received, with the help ofdepartments.
8) Committee de€isions shall be communicated frequently to Temple Trust management.

> Tenure :

The tenure of the members is of five years. If any vacancy occurs due to uncertain
reasons, it should be nlled within two weeks wiLh prior permission of Temple Trus!
ManagemenL

> FrequencyofMeeting:-
The commiree shall meel at least flour hmes in a year.

Sr. No. Designation Name Of Faculty Remark
1 Head of Committee Principal
2 Member Vice-Principal
3 Member HOD-Civil Ensineering
4 Member HOD'Mech

Ensineerins
5 Member HOD-E&TC

Enqineerins
6 Member HOD'CSE Enqineerins
7 Member Registrar

These orders shall come into forcewith immediate effect.

€dl_
Collector. osmanabad

and Chairman,
shree Tuljabhavani Temple TrusL Tuljapu r

Copy fonirarded for information and necessaryaction to:_
1) The Sub Divisiona' Officer, osmanabad

2l TheTebsildar and Administralive Omcer, Shree Tuljabhava ni Temple Trust, Tuljapur

{}fThe Principal, Shree Tuljabhavani College of Engineerin& Tuljapur

4) Order File

1,o

bad
and Chairman,

Shree Tuljabhavani Temple Trust, Tuljapur

14) Look after disposable of scrap regularly in coordination with Temple Trust
managemenL

15)Report to the Temple Trustonall matters mentioned above forapp.oval and sanction.

&


